[image: image1.jpg]COLLEGE
avo.—ﬁ&
S





NORTHSHORE TECHNICAL COMMUNITY COLLEGE
WORK SCHEDULE
The following work schedule and locations are agreed up in accordance with NTCC policies.

	Campus
	Work Location:
	

	 FORMCHECKBOX 
 Sullivan


	     Designated Area 

       (i.e. Room #, Dept., Offsite location):
	

	 FORMCHECKBOX 
 Hammond


	     Phone #
	

	 FORMCHECKBOX 
 Florida Parishes


	WORK HOURS

	 FORMCHECKBOX 
 CTS

	
	Start Time
	End Time
	Location (if alternating)

	Comments:
	 FORMCHECKBOX 
 Monday


	
	
	

	
	 FORMCHECKBOX 
 Tuesday


	
	
	

	
	 FORMCHECKBOX 
 Wednesday


	
	
	

	
	 FORMCHECKBOX 
 Thursday


	
	
	

	
	 FORMCHECKBOX 
 Friday


	
	
	

	
	 FORMCHECKBOX 
 Saturday


	
	
	

	
	 FORMCHECKBOX 
 Sunday


	
	
	

	
	Daily Lunch Period *
	
	
	

	
	
	
	
	


* Instructors are not allowed to leave campus for lunch. While on campus, they must be available to respond to student needs.  Therefore, instructors are not required to sign out for lunch.

I understand that, if at any time I want to change the above indicated status, I must submit a revised copy to my supervisor for approval.  In addition, a copy of this form must be maintained in the Human Resource Department.
Employee Signature







Date

Supervisor Signature







Date

